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CITY OF GOLDEN VALLEY

Project No.:  2405-01

EXISTING 2021 5-YR. 10-YR. 15-YR. 20-YR.

AREA PROGRAM PROJECTED PROJECTED PROJECTED PROJECTED

City Hall

Department Spaces 14,522            15,192        15,948           15,948              16,395         

Support Spaces 10,818            10,818        10,818           10,818              10,818         

24,409 25,340            26,010        26,766           26,766              27,213         

TOTAL GROSS SQUARE FOOTAGE 25,341         27,874         28,611      29,443        29,443            29,934       

Public Safety Building

Police Department

Department Spaces 21,939            22,178        22,417           22,651              22,878         

Support Spaces 11,405            11,405        11,405           11,405              11,405         

15,147 33,343            33,583        33,822           34,056              34,283         

Fire Department: Station #1

23,062            

3,140              

9,544 26,202            -               -                 -                     -                

TOTAL GROSS SQUARE FOOTAGE 26,979         65,500         -            -               -                  -              

Fire Department - Remote Fire Station

new 13,688            

new 2,400              

16,088            -               -                 -                     -                

TOTAL GROSS SQUARE FOOTAGE 19,627         -            -               -                  -              

Public Works Department 2021 10 YEAR 50 YEAR 50 YEAR

Buildings & Conditioned Spaces 59,425 111,865 123,552        129,881            137,327       

Site Features & Unconditioned Storage 281,433          375,086          403,122        414,895            428,219       

TOTAL GROSS SQUARE FOOTAGE 340,858       486,951       526,674      544,776         565,546     

 Program recommendations address department's 

projected staffing and operations for 20+ years 

Usable SF Subtotal

Remote Station Department Spaces

Remote Station Support Spaces

Usable SF Subtotal

Station No. 1 Department Spaces

Station No. 1 Support Spaces

Usable SF Subtotal

USABLE AREA REQUIRED

 Program recommendations address department's 

projected staffing and operations for 20+ years 

Usable SF Subtotal



CITY OF GOLDEN VALLEY - CITY HALL

Project No.:  2405-01

FACILITY: CURRENT

CITY OF GOLDEN VALLEY 2021 2021 5-YR. 10-YR. 15-YR.

CITY HALL AREA PROPOSED PROJECTED PROJECTED PROJECTED

Department Spaces

Administrative Services 2,665          3,162          3,162          3,162          

DMV 1,947          1,947          1,947          1,947          

City Manager 2,951          3,016          3,599          3,599          

Physical Development 3,853          3,961          4,134          4,134          

City Council 3,106          3,106          3,106          3,106          

Subtotal, Deptartment Spaces: 14,522        15,192        15,948        15,948        

Support Spaces

Building Support 8,386          8,386          8,386          8,386          

Building Services 2,432          2,432          2,432          2,432          

Subtotal, Support Spaces: 10,818        10,818        10,818        10,818        

TOTAL PROPOSED USABLE SF 25,340             26,010             26,766             26,766             

Building Factor 10% 2,534               2,601               2,677               2,677               

TOTAL PROPOSED GROSS SF 24,409        27,874        28,611        29,442        29,442        

USABLE AREA REQUIRED COMMENTS

SPACE ANALYSIS FORM



CITY OF GOLDEN VALLEY - CITY HALL

Project No.:  2405-01

DEPARTMENT: SPACE PROG. COMMENTS

ADMINISTRATIVE SERVICES CODE SPACES REQ'D SF 2021 5-YR. 10-YR. 15-YR.

2021 5-YR. 10-YR. 15-YR. UNIT PROPOSED PROJECTED PROJECTED PROJECTED

Personnel Spaces

Finance

Finance Director OF 1             1             1             1             144         144           144           144           144           

Assistant Finance Director-future WS -          1             1             1             120         -            120           120           120           

Accounting Coordinator WS 1             1             1             1             64           64             64             64             64             Condidentiality concerns

Accountant OF 1             2             2             2             64           64             128           128           128           Payroll

Accounting Intern WS 1             2             2             2             64           64             128           128           128           

IT

IT Director OF 1             1             1             1             144         144           144           144           144           

IT Specialist OF 1             1             1             1             120         120           120           120           120           

IT Technician 1             2             2             2             120         120           240           240           240           Potential future

General Services

Accounts Payable /Assessments Clerk WS 1             1             1             1             64           64             64             64             64             Front facing- public

Utility Billing Specialist WS 1             1             1             1             64           64             64             64             64             

Assessor OF 3             3             3             3             -          -            -            -            -            Shared office for (3), see departmental spaces 

Accounting Technicican WS 1             1             1             1             64           64             64             64             64             Front facing- public

Subtotal, Personnel Spaces: 13           17           17           17           912           1,280        1,280        1,280        

Departmental Spaces

Public Counter- General Services 1             1             1             1             210         210           210           210           210           Assumes (3) windows at counter

Public Access Terminal 1             1             1             1             36           36             36             36             36             General Services

Public Waiting Area 1             1             1             1             -          -            -            -            -            See Building Support

Public Meeting Room 1             1             1             1             150         150           150           150           150           4-6 person

Staff Meeting/Huddle Area 1             1             1             1             150         150           150           150           150           4-6 person

Public Drop Box 1             1             1             1             -          -            -            -            -            Located curbside for Utility Billing

Copy/Print / Work Room 1             1             1             1             -          -            -            -            -            See Building Support

Supply Room / Storage 1             1             1             1             -          -            -            -            -            See Building Support

Shared Assessors Workspace 1             1             1             1             216         216           216           216           216           Shared by (3) assessors

Finance- Archive Storage 1             1             1             1             -          -            -            -            -            Currently located in basement.  To be 

scanned.  

IT Server 1             1             1             1             -          -            -            -            -            See Building Support

IT Workroom 1             1             1             1             150         150           150           150           150           Lockable workspace for IT set up of 

equipment. 

IT Storage 1             1             1             1             150         150           150           150           150           Lockable storage for IT equipment

Subtotal, Departmental Spaces 13           13           13           13           1,062        1,062        1,062        1,062        

Total Department Spaces: 26           30           30           30           1,974        2,342        2,342        2,342        

Total Net SF 1,974            2,342            2,342            2,342            

Efficiency Factor 35% 691                820                820                820                

TOTAL PROPOSED SF 2,665        3,162        3,162        3,162        

TOTAL PERSONNEL USABLE AREA REQUIRED

SPACE ANALYSIS FORM



CITY OF GOLDEN VALLEY - CITY HALL

Project No.:  2405-01

DEPARTMENT: SPACE PROG. COMMENTS

DMV CODE SPACES REQ'D SF 2021 5-YR. 10-YR. 15-YR.

2021 5-YR. 10-YR. 15-YR. UNIT PROPOSED PROJECTED PROJECTED PROJECTED

Personnel Spaces

Motor Vehicle Supervisor OF 1             1             1             1             120         120           120           120           120           Private 

Motor Vehicle Licensing Clerks WS 4             4             4             4             -          -            -            -            -            Clerk workspace to be located at service 

counter

Subtotal, Personnel Spaces: 5             5             5             5             120           120           120           120           

Departmental Spaces

DMV Service Counter 1             1             1             1             300         300           300           300           300           Assumes (5) service windows, clerks 

workspace to be located at service counter

License Photos 1             1             1             1             60           60             60             60             60             

Eye Exams 1             1             1             1             60           60             60             60             60             

Public Waiting 1             1             1             1             750         750           750           750           750           Seating for 50-60 people max. 

Copy/ Print / Work Area 1             1             1             1             100         100           100           100           100           

Storage Room 1             1             1             1             150         150           150           150           150           Tabs/plates

Lockable Cabinet Storage 1             1             1             1             100         100           100           100           100           Adjacent to Service counter workspace

Coffee Counter 1             1             1             1             50           50             50             50             50             

DMV Entry Vestibule 1             1             1             1             80           80             80             80             80             Assumes separate entry from City Hall

Public Drop Box Curbside drop box

Subtotal, Departmental Spaces: 9             9             9             9             1,650        1,650        1,650        1,650        

Total Department Spaces: 14           14           14           14           1,770        1,770        1,770        1,770        

Total Net SF 1,770            1,770            1,770            1,770            

Efficiency Factor 10% 177               177               177               177               

TOTAL PROPOSED SF 1,947        1,947        1,947        1,947        

TOTAL PERSONNEL USABLE AREA REQUIRED

SPACE ANALYSIS FORM



CITY OF GOLDEN VALLEY - CITY HALL

Project No.:  2405-01

DEPARTMENT: SPACE PROG. COMMENTS

CITY MANAGER CODE SPACES REQ'D SF 2021 5-YR. 10-YR. 15-YR.

2021 5-YR. 10-YR. 15-YR. UNIT PROPOSED PROJECTED PROJECTED PROJECTED

Personnel Spaces

City Manager OF 1             1             1             1             216         216           216           216           216           

Communications

Communications Director OF 1             1             1             1             144         144           144           144           144           

Communications Specialist OF 1             1             2             2             120         120           120           240           240           

Graphic and Web Designer WS 1             1             1             1             64           64             64             64             64             

Communications Intern WS -          1             1             1             48           -            48             48             48             

HR

HR Director OF 1             1             1             1             144         144           144           144           144           

Equity and Inclusion Manager OF 1             1             1             1             120         120           120           120           120           

Executive Assistant to the City Manager WS 1             1             1             1             64           64             64             64             64             

HR Generalist WS -          -          1             1             64           -            -            64             64             Potential Future position

HR Intern WS -          -          1             1             64           -            -            64             64             Potential Future position

Legal

City Attorney OF 1             1             1             1             144         144           144           144           144           

City Clerk OF 1             1             1             1             120         120           120           120           120           

Paralegal-Future WS -          -          1             1             64           -            -            64             64             

City Prosecutor- Future OF -          -          1             1             120         -            -            120           120           

Subtotal, Personnel Spaces: 9             10           15           15           1,136        1,184        1,616        1,616        

Departmental Spaces

Public Counter 1             1             1             1             50           50             50             50             50             Minimal counter interaction with the public

Public Access Terminal 1             1             1             1             36           36             36             36             36             

Public Conference/Interview Room 1             1             1             1             150         150           150           150           150           4-6 people

Staff Meeting/Huddle Area 1             1             1             1             150         150           150           150           150           

Large Conference Room 1             1             1             1             -          -            -            -            -            See Building Support

Communications Storage 1             1             1             1             100         100           100           100           100           Storage for printed materials (ex:  Maps)

Shared Files 1             1             1             1             64           64             64             64             64             

Elections Storage 1             1             1             1             500         500           500           500           500           Confirm size req. with City Clerk.  To be 

located by loading dock type space for access 

by a truck

Office Supply Storage 1             1             1             1             -          -            -            -            -            See Building Support

Recycling 1             1             1             1             -          -            -            -            -            See Building Support

Coffee Counter 1             1             1             1             -          -            -            -            -            See Building Support

Copy/Print / Work Area 1             1             1             1             -          -            -            -            -            See Building Support

Vehicles

Subtotal, Departmental Spaces: 12           12           12           12           1,050        1,050        1,050        1,050        

Total Department Spaces: 21           22           27           27           2,186        2,234        2,666        2,666        

Total Net SF 2,186            2,234            2,666            2,666            

Efficiency Factor 35% 765                782                933                933                

TOTAL PROPOSED SF 2,951        3,016        3,599        3,599        

TOTAL PERSONNEL USABLE AREA REQUIRED

SPACE ANALYSIS FORM



CITY OF GOLDEN VALLEY - CITY HALL

Project No.:  2405-01

DEPARTMENT: SPACE PROG. COMMENTS

PHYSICAL DEVELOPMENT CODE SPACES REQ'D SF 2021 5-YR. 10-YR. 15-YR.

2021 5-YR. 10-YR. 15-YR. UNIT PROPOSED PROJECTED PROJECTED PROJECTED

Personnel Spaces

Director OF 1             1             1             1             144         144           144           144           144           

Dept Admin/Deputy City Clerk WS 1             1             1             1             64           64             64             64             64             

Planning Manager OF 1             1             1             1             120         120           120           120           120           

Planner WS 1             1             1             1             80           80             80             80             80             Semi private ws

Planning Admin. WS 1             1             1             1             80           80             80             80             80             

Building Official OF 1             1             1             1             120         120           120           120           120           

Building Inspector WS 3             3             3             3             80           240           240           240           240           

Inspections Admin. WS 2             2             2             2             64           128           128           128           128           

City Engineer OF 1             1             1             1             120         120           120           120           120           

Assistant City Engineer WS 1             1             1             1             80           80             80             80             80             

Environmental Resource Supervisor WS 1             1             1             1             80           80             80             80             80             Semi private ws

Environmental Specialist WS 1             1             1             1             80           80             80             80             80             

Engineering Tech WS 1             2             3             3             80           80             160           240           240           Confirm future projections at year 10/15

GIS Specialist WS 1             1             1             1             80           80             80             80             80             

Seasonal Intern WS 3             3             3             3             48           144           144           144           144           Seasonal

GreenCorp Member WS 1             1             1             1             80           80             80             80             80             

Housing/Economic Dev Manager OF 1             1             1             1             120         120           120           120           120           

Subtotal, Personnel Spaces: 22           23           24           24           1,840        1,920        2,000        2,000        

Departmental Spaces

Public Counter 1             1             1             1             150         150           150           150           150           Assumes 20 lineal feet of counter

Public Access Terminal 1             1             1             1             36           36             36             36             36             shared

Public Conference room 1             1             1             1             150         150           150           150           150           

Large Conference Room 1             1             1             1             -         -            -            -            -            See Building Support

Collaboration Space 2             2             2             2             150         300           300           300           300           Open area- includes monitors for plan review

Archive Filing Room 1             1             1             1             -         -            -            -            -            Records to be scanned

Office Supply Storage 1             1             1             1             -         -            -            -            -            See Building Support

Copy/Print / Workroom 1             1             1             1             -         -            -            -            -            See Building Support

Plan Storage 1             1             1             1             -         -            -            -            -            Migrating all plan storage to digital

Digital Plan Review Station 1             1             2             2             48           48             48             96             96             Flex workspace for consultants

Field Gear supply/Mud Room 1             1             1             1             200         200           200           200           200           

Equipment Storage Room 1             1             1             1             120         120           120           120           120           Public Works equip storage- Meters, storm 

water stenciling kits, etc.  

Recycling 1             1             1             1             10           10             10             10             10             

Coffee Counter 1             1             1             1             -         -            -            -            -            See Building Support

Vehicles 1             1             1             1             -         -            -            -            -            See Building Support

Subtotal, Departmental Spaces:

16           16           17           17           1,014        1,014        1,062        1,062        

Total Department Spaces:

38           39           41           41           2,854        2,934        3,062        3,062        

Total Net SF

Efficiency Factor 2,854            2,934            3,062            3,062            

TOTAL PROPOSED SF 35% 999                1,027            1,072            1,072            

3,853        3,961        4,134        4,134        

Notes:

TOTAL PERSONNEL USABLE AREA REQUIRED

SPACE ANALYSIS FORM



CITY OF GOLDEN VALLEY - CITY HALL

Project No.:  2405-01

DEPARTMENT: SPACE PROG. COMMENTS

CITY COUNCIL CODE SPACES REQ'D SF 2021 5-YR. 10-YR. 15-YR.

2021 5-YR. 10-YR. 15-YR. UNIT PROPOSED PROJECTED PROJECTED PROJECTED

Departmental Spaces

Council Chambers 1             1             1             1             1,800     1,800        1,800        1,800        1,800        Current size

Control Room 1             1             1             1             140         140           140           140           140           

Council Workroom 1             1             1             1             250         250           250           250           250           

Council Restroom 1             1             1             1             64           64             64             64             64             

Council Conference Room/Training 1             1             1             1             450         450           450           450           450           

Storage 1             1             1             1             120         120           120           120           120           Chair/Table storage

Subtotal, Departmental Spaces: 6             6             6             6             2,824        2,824        2,824        2,824        

Total Net SF 2,824            2,824            2,824            2,824            

Efficiency Factor 10% 282               282               282               282               

TOTAL PROPOSED SF 3,106        3,106        3,106        3,106        

TOTAL PERSONNEL USABLE AREA REQUIRED

SPACE ANALYSIS FORM



CITY OF GOLDEN VALLEY - CITY HALL

Project No.:  2405-01

DEPARTMENT: SPACE PROG. COMMENTS

BUILDING SUPPORT CODE SPACES REQ'D SF 2021 5-YR. 10-YR. 15-YR.

2021 5-YR. 10-YR. 15-YR. UNIT PROPOSED PROJECTED PROJECTED PROJECTED

Support Spaces

Lobby (Shared) 1             1             1             1             2,000     2,000        2,000        2,000        2,000        Includes waiting spaces

Reception/Info Desk 1             1             1             1             120         120           120           120           120           

Mail Room 1             1             1             1             150         150           150           150           150           Confirm adjacency for staffing support

Service Counters 1             1             1             1             -          -            -            -            -            See Department spaces

Display Cases 1             1             1             1             48           48             48             48             48             

Public Info Display/Lit. 1             1             1             1             20           20             20             20             20             

Public Restrooms 2             2             2             2             250         500           500           500           500           

Staff Restrooms 2             2             2             2             200         400           400           400           400           

Training/Community Room 1             1             1             1             1,200     1,200        1,200        1,200        1,200        

Training Room - Storage 1             1             1             1             100         100           100           100           100           

Training Room - Kitchenette 1             1             1             1             120         120           120           120           120           

Breakroom - Staff 1             1             1             1             500         500           500           500           500           

Mother's 1             1             1             1             80           80             80             80             80             Include sink, Undercounter refrigerator and 

mirror

Wellness Room 1             1             1             1             80           80             80             80             80             Include sink, Undercounter refrigerator and 

mirror

Fitness Space -          -          -          -          -          -            -            -            -            Not needed

Public Conference Rooms (4-6 people) -          -          -          -          150         -            -            -            -            See department support

Conference Rm. - 8-10 person 2             2             2             2             240         480           480           480           480           See department support

Conference Rm. 12-14 person 1             1             1             1             360         360           360           360           360           See department support

Office Supply Storage 2             2             2             2             120         240           240           240           240           See department support

Coffee Counter 2             2             2             2             50           100           100           100           100           

Recycling 3             3             3             3             10           30             30             30             30             

Recycl. For public 2             2             2             2             5             10             10             10             10             

Public Vending 1             1             1             1             50           50             50             50             50             

Archive Storage Room 1             1             1             1             400         400           400           400           400           

City Vehicle Parking 1             1             1             1             -          -            -            -            -            TBD surface vs enclosed parking

Subtotal, Building Support Spaces 31           31           31           31           6,988        6,988        6,988        6,988        

Total Net SF 6,988            6,988            6,988            6,988            

Efficiency Factor 20% 1,398            1,398            1,398            1,398            

TOTAL PROPOSED SF 8,386        8,386        8,386        8,386        

TOTAL PERSONNEL USABLE AREA REQUIRED

SPACE ANALYSIS FORM



CITY OF GOLDEN VALLEY - CITY HALL

Project No.:  2405-01

DEPARTMENT: SPACE PROG. COMMENTS

BUILDING SERVICES CODE SPACES REQ'D SF 2020 5-YR. 10-YR. 15-YR.

2021 5-YR. 10-YR. 15-YR. UNIT PROPOSED PROJECTED PROJECTED PROJECTED

Support Spaces

Server Room 1             1             1             1             200         200           200           200           200           

Data Closet 1             1             1             1             150         150           150           150           150           

Janitor Rooms 2             2             2             2             100         200           200           200           200           

Electrical Closet 1             1             1             1             15           15             15             15             15             

Main Electrical Room 1             1             1             1             200         200           200           200           200           

Mechanical Room 1             1             1             1             1,350     1,350        1,350        1,350        1,350        

Total Net SF 2,115            2,115            2,115            2,115            

Efficiency Factor 15% 317               317               317               317               

TOTAL PROPOSED SF 2,432        2,432        2,432        2,432        

TOTAL PERSONNEL USABLE AREA REQUIRED

SPACE ANALYSIS FORM
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